
Student Copy 

On June 30th of Every Year, student’s PELL Eligibility is re-evaluated. All FSA students MUST see their Counselor by June 1st to discuss their PELL GRANT ELIGIBILITY. 

Step 1: FAFSA  APPLICATION 
FAFSA is the initial step towards Financial Aid. Based on 
FAFSA, DOE determines your eligibility for Pell Grant and 
Loans.  
FAFSA is valid for a period of 900 hours between July 1st 
to June 30th of next year. Every 900 hours a new FAFSA 
must to be submitted. Ask your counselor WHEN to re-
apply 

Consequences - If FAFSA is not applied NO FINANCIAL 
AID and YOU have to PAY FROM POCKET. 

Step 2: ISIR   
School Receives ISIR and informs 
student of his / her eligibility.  
Student should decide between 
the different payment options. 

Step 3: ISIR Verification 
If ISIR is selected for Verification, you MUST submit 
multiple documents as asked by your counselor.  
(Tax Transcript, W2, Verification worksheet, proof of 
untaxed income, housing allowances and many more) 
Documents SHOULD be submitted in 2 weeks.  This is 
Mandatory. 

Consequences - Financial aid will not be processed and 
YOU have to pay from your POCKET. 

Step 4: LOAN FORMS - Mandatory 
If student goes for SUB or UNSUB Loan, they HAVE to 
complete the Loan Form. 
If a dependent Student applies for PLUS Loan, Parent 
HAVE to complete the PLUS Loan Application Form.  
Forms SHOULD be submitted within 1 week.   

Consequences - No LOANS will be applied and YOU 
have to pay from your POCKET. 

Step 5: Entrance Counseling & MPN 
You MUST Complete Entrance Counseling  and 
Master Promisory Note on Student Loan Website. 
MPN stays active for a period of 10 years, and you 
will not be required to do it everytime you apply for 
aid. 

Consequences - LOAN will not be approved and 
YOU have to pay from your POCKET. 

Step 6: Award Notice 
Once Aid is applied and accepted by the FSA Office of 
DOE,  AWARD NOTICE is issued for you explaining the 
Grant and Loan amounts and Number of hours & Dates 
it has been applied for. 
This Notice HAS to be signed within 3 days of FA office 
receiving it.  

Consequences - Aid will NOT be processed and YOU 
have to pay from your POCKET. 

Step 7: Notification of Disbursement - 1 
The school recieves the Grants & Loans in 2 instalments. 
Each period is called a Payment Period & disbursements 
are reiceved at the begining of each payment period.  
You HAVE to Sign this notice in 3 days. 

Consequences - Amount will NOT be credited to your 
account. YOU have to pay from POCKET. 

Step 8: Notification of Disbursement - 2    
When you complete 450 hours (One payment 
Period) along with good SAP, we receive the 2nd 
Disbursement.  
You HAVE to Sign this notice in 3 days. 

Consequences - Amount will NOT be credited to 
your account. YOU will have to pay from 

POCKET. 

Step 9: 2nd / 3rd ACADEMIC YEAR 
Re-apply for FAFSA before entering your second Academic 
year.  
July Batch - Reapply in March of Next Year 
October Batch - Reapply in June of Next Year 
Feb Batch - Reapply in October of Same Year 
Ask your Counselor for your attendance and when you 
should apply and repeat steps 1 - 8. 

Consequences - Financial aid will not be processed and 
YOU have to pay from your POCKET. 

Step 10 : Exit Counseling and Default Management Counseling 
Studnent must complete Exit counseling and Default mangement counseling before they leave school upon graduation. 

Consequences - Final Certificate will not be processed from School. 



Student Copy 

 

On June 30th of Every Year, student’s PELL Eligibility is re-evaluated. All FSA students MUST see their Counselor by June 1st to discuss their PELL GRANT ELIGIBILITY. 

Step 1 : 

FAFSA APPLICATION 
Valid for a period of 900 hours  

(Approx 9 months). 

Step 2:  

ISIR   

Step 3 : 

ISIR VERIFICATION 
(Tax Transcript, W2, Verification 

worksheet, proof of untaxed income, 
housing allowances and many more) 

Step 4 : 

LOAN FORMS  
MANDATORY AUTHORIZATION  FOR 

SUB, UNSUB AND PLUS LOANS 

Step 5 : 

ENTRANCE COUNSELING 
& MPN 

Step 6 : 

AWARD NOTICE 
MUST SIGN WITHIN 3 DAYS 

Step 7 : 

NOTIFICATION OF 
DISBURSEMENT - 1 
MUST SIGN WITHIN 3  DAYS 

Step 8 : 

NOTIFICATION OF 
DISBURSEMENT - 2 
MUST SIGN WITHIN 3  DAYS 

Step 9 : 
2ND/3RD ACADEMIC YEAR 

July Batch - Reapply FAFSA in Mar of Next Year 
Oct Batch - Reapply FAFSA in June of Next Year 
Feb Batch - Reapply FAFSA in Oct of Same Year 

REPEAT STEPS 2 - 8 

Step 10 : 

 Exit Counseling and Default Management Counseling 



School Copy 

 

On June 30th of Every Year, student’s PELL Eligibility is re-evaluated. All FSA students MUST see their Counselor by June 1st

Student’s Name:__________________________         Student’s Signature:_______________________________               Date:___________________ 

 to discuss their PELL GRANT ELIGIBILITY. 

Step 1 : 

FAFSA APPLICATION 
Valid for a period of 900 hours  

(Approx 9 months). 

Step 2:  

ISIR   

Step 3 : 

ISIR VERIFICATION 
(Tax Transcript, W2, Verification 

worksheet, proof of untaxed income, 
housing allowances and many more) 

Step 4 : 

LOAN FORMS  
MANDATORY AUTHORIZATION  FOR 

SUB, UNSUB AND PLUS LOANS 

Step 5 : 

ENTRANCE COUNSELING 
& MPN 

Step 6 : 

AWARD NOTICE 
MUST SIGN WITHIN 3 DAYS 

Step 7 : 

NOTIFICATION OF 
DISBURSEMENT - 1 
MUST SIGN WITHIN 3  DAYS 

Step 8 : 

NOTIFICATION OF 
DISBURSEMENT - 2 
MUST SIGN WITHIN 3  DAYS 

Step 9 : 
2ND/3RD ACADEMIC YEAR 

July Batch - Reapply FAFSA in Mar of Next Year 
Oct Batch - Reapply FAFSA in June of Next Year 
Feb Batch - Reapply FAFSA in Oct of Same Year 

REPEAT STEPS 2 - 8 

Step 10 : 

 Exit Counseling and Default Management Counseling 


